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(EmEER : EAERC ERL) )
Accommaodation: Short-Stay (Within 1 week)

HIANSAZEFTOFIE (REBREICLHRBHADIES)
Procedure for entry from the applicant (If applicant representation by
university faculty).

J

STEP1 : fREHIAE THHHRBRICZESRNAHE L T 7TE3VY,
Step 1: Representative: Please ask about vacancy status at General Affairs Department,
College of Engineering.
STEP2 : (RBEFIAE Ze==fgtt%, [ B XAFseE Qs i AR IZREA L, T
*l’*’A\ BIRIZIEH L T2 &0,
Step2 ‘Representative: After you checked vacancy status, please fill in “Application for Hitachi
Area Researcher’s Exchange Facility “and submit it to the General
Affairs Department, College of Engineering.
STEPS3 : % ME R ZREHAB IR LET,

Step3 ‘The general affairs department issue [User Permission| to representative.

STEP4 : {RELHIAE EREAEZMENA £ TICEFE R [HSLHIXHIEE A T
AEF ZRE L, St L T<EEw,
Step4: Representative: Please pay accommodation charge by cash to Accounting department
Section 1 before the date of usage, and also please show “Application
for Hitachi Area Researcher’s Exchange Facility’for the accounting

department.
STEPS : REHIAZE HEHEDONEBITHRBERDD [ H NEHIXFZEE 2SR ) OS2 # R
THHWET,

Step5* Representative: Please ask your PIN number from the General Affairs facility on
the user's move-in day:-
STEPG6 : /1  MREHIAENOIGEE 2R TH bWEESNIZEENFIITE X7

Step6: Users: Rooms are available given the PIN from the representative to ask.



(EnER : RMER(EBE L) N
Period of Stay: Long-Stay (More 1 month, not over 1 year)
BANSAZEEZTOFIE (REHREICKHIRERADISS)
Procedure for entry from the applicant (If applicant representation by
university faculty).
J

STEP1 : {REHFIAY T HATBIRICZESRIAZHEE L T ZE0,
Stepl: Representative: Please ask about vacancy status at the General Affairs Department,
College of Engineering.
STEP2 : {EIHIAE Ze=fEdts, [ B LHIKHIEE A HHIAE: ) IZRE AL, L5
BRI L T2 &0,
Step2 ‘Representative: After you checked vacancy status, please fillin  “Application for Hitachi
Area Researcher’s Exchange Facility “ and submit it to the General
Affairs Department, College of Engineering.
STEPS3 : ¥k O MEAFFAE 2RBEHRIAR IRV LE T,
O BRI 7 V— 7'~ T A IR 2 i AE ) (5) %
FAXL, HRMEEE] OEREEET 5,
Step3: General Affairs Department: (DUThe general affairs department issue “User’s Permission
to representative.
@The department fax a copy of “Application for Hitachi
Area Researcher’s Exchange Facility” to Financial Affairs
Division and ask to make [Notification of Payment] .
STEP4 : %% RAMEE ) 2 PR BIRICET T2,
Step4: Financial Affairs Division: The department send [Notification of Payment| to General
Affairs Department, College of Engineering.
STEPS : %% MRAMKEE ) 2RBEFAZIZHE L, FERECEEZ [ABIRA] (2
HNWELTHD I,
Step5: General affairs department: The department pass [Notification of Payment] to

representative, and also ask user to pay accommodation

charge by due date.
STEPG6 : REHIAE MHHBEONEBITHRERND [H N IHIXAFFEE ASTihiak | ORI 5 484
THHWET,

Step 6 : Representative: Please ask your PIN number from the General Affairs facility on
the user's move-in day-

STEP7 :ifl#F  REHAENOHGEEESZ2HZ TH DWRE SNVCEENFIITE 97,
Step 7 : Users : Rooms are available given the PIN from the representative to ask.
STEPS: [:E%] BED S HAET ATBHEBEDIRA ZFR<) £ TIZ BRER) % TERssE~
L, R REORE (HEEHR) FRE21T7o TSN,
Step8: [Departure] 5 days retreat (except holidays administrative agencies) to "Notification of
leave" submitted to the Faculty of General Affairs, the checkout of
accommodation charges (prorated), please do the procedure.



